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Mount Temple School Trips Policy 

 

1. Introduction 

 

It is school policy to organise outings for the benefit of students when this is deemed 

appropriate by the teaching staff, in consultation with the Deputy Principals and Principal. 

Mount Temple recognises the benefits of outings to complement normal school work, for 

educational or sporting purposes. Some trips are organised as part of the course to be 

followed in a subject area. Other outings and trips are additional to the curriculum. The 

lengths of trips may vary from a short local visit to a longer trip involving staying away for 

several days. School trips, outings and tours are a privilege reserved for students who meet 

the standards of behaviour while at school. Students who do not meet the  standards of 

behaviour, as decided by the Year Head, Deputy Principals or Principal, may be refused 

permission to participate in a school outing. They reserve the right to disallow a student from 

participation in a school trip if, in their opinion, the health or safety of the student or other 

students or teachers is at risk. 

All school rules and all school policies apply while on school trips. In particular, parents and 

students should be aware that permission to travel on a school related activity is conditional 

on strict adherence to the Code of Behaviour. All students selected for sports teams and who 

travel as part of a class group represent Mount Temple Comprehensive School therefore the 

highest standards of behaviour and conduct are expected as a matter of course. 

 

 

2. Procedures 

 

In general, written permission is required from a parent/guardian of a student before they may 

go on a trip. It is understood that students who play as part of a team representing Mount 

Temple have on-going parental permission to travel to all away matches. While every effort 

will be made to adhere to arranged times on trips, in particular the arrival time back at the 

school, the school cannot guarantee such times, for example where circumstances arise which 

are outside the control of staff involved. 

 

3. Supervision 

 

The number of staff which accompanies a group will be influenced by a number of factors: 

●The number of students travelling. 

●The age of the students. 

●The location of the trip. 

●The additional supervision which may be provided at the trip destination. 

●If the group will be divided into smaller groups each requiring supervision. 

●The type of transport used. 

 

Certain trips may facilitate shopping or recreation which may not be directly supervised. This 

situation will usually arise for senior students and will be indicated on the permission slip, 

itinerary or information letter sent to parents/guardians and stated during an information 

meeting for parents. Students on trips which involve an overnight stay in Ireland or abroad 

will not be supervised on a 24 hour basis and all extended school tours will involve periods of 

time without direct supervision. Parents who are concerned that such a level of supervision is 

inappropriate should not permit their son/daughter to take part in such trips. 
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4. School Tours Abroad/Exchanges/Overnight Trips 

 

In general, overnight trips/tours occur in addition to the normal academic and extra-curricular 

programmes of the school. Students who withdraw from a trip after a deposit, or full monies, 

has been paid, may not be entitled to a refund. Similarly, a student who is prevented from 

travelling for disciplinary or safety reasons will not be entitled to a refund. It is the 

responsibility of parents/guardians in conjunction with students to ensure that all documents 

necessary for travel abroad (e.g. passport, EHIC, visas) are up to date and in order. The 

school will not take responsibility for a student whose personal documentation is not in order 

and who is prevented from travelling abroad as a result. 

Parents/guardians will receive a written overview/itinerary of overnight trips and will be 

required to give written consent to their son/daughter taking part on the trip. It will be the 

responsibility of parents/guardians to ensure that the organiser of a trip is aware of any 

special needs, medical or dietary issues. Students will be informed, prior to going on the trip 

that school rules apply and will be asked to sign accordingly with their parents/guardians. A 

student may be sent home, at their parents’ expense, if the conduct of the student warrants it. 

 

5. Health and Safety 

 

Health and safety of students and supervisors is a priority when organizing and taking a 

school trip or tour. Teachers taking any trip will exercise due care, common sense and 

judgement when issues of health and safety arise. 

Parents of students who have special needs, a medical condition, or who are on medication of 

any kind, should notify the teacher/s in charge of this and any medication being taken. In case 

of an accident, staff will normally apply basic first aid only. Expert medical attention will be 

sought should this be thought necessary. 

On return from, or during, any trip staff may advise a parent/guardian to seek medical advice 

should they deem this appropriate. Where a serious accident occurs, staff will seek medical 

assistance as a first priority and contact the school to inform the office of events. Parents will 

be contacted as soon as possible by the school. 

 

6. Child Protection 

 

Mount Temple’s policy on Child Protection applies to all tours, trips and outings. Whilst out 

of school, the following procedures should be adhered to in conjunction with the Child 

Protection Policy. Where trips involve a host family, every effort will be made to ensure 

families are vetted. If a student becomes ill during a school trip or tour or has any issue 

whatsoever, he/she should first inform his/her link teacher immediately. On school trips that 

involve overnight visits, students are usually allocated a link teacher and are told in advance 

of the trip which teacher they have been allocated and that they should report any issues of 

concern to that teacher as they arise. For the duration of the trip or tour, the lead teacher will 

take on the role of DLP (Designated Liaison Person) whilst out of the school and any issues 

must be reported instantly to him/her. He/she will liaise with the DLP, the school Principal. 

Parents/guardians will be informed of the name of the acting DLP before going on the trip. 
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7. Documentation 

 

Mount Temple recognises the importance and value of school tours and language exchanges. 

When the Principal approves the running of a school tour abroad, the following procedures 

should be followed with regard to documentation. The co-ordinating teacher should collect a 

photocopy of all passports and European Health Insurance cards for each student involved in 

the trip. These copies will be destroyed when the trip is over. 

The attached documents (rules and consent form) should be signed by both student and 

parent/guardian. All of the above documents should be brought on the trip with the co-

ordinating teacher and a second teacher should be nominated to possess a copy of each.  

 

 

Ratified by the Board of Management:         Date ______________________ 

 

 

Signed _________________________        Date ______________________ 

Chairperson, Board of Management 

 

 

Signed ________________________          Date _______________________ 

Principal 

 

 

 

 

Review: August 2021 
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Declaration of Compliance 

Both Student & Parent/Guardian agree to adhere to and be bound by the terms of the School 

Trips Policy 

Student Name (Block Capitals): 

____________________________________________________________ 

Student Signature: _____________________________________________  

Date: _________ 

Parent/Guardian Signature: ______________________________________  

Date: _________ 

 

School Trip Rules 

The following rules exist to ensure the safety of all students and the smooth running of the 

tour: 

 Normal school rules apply at all times 

 The purchase and/or consumption of any alcoholic, drug (separate from the over the 

counter prescribed medicines) or tobacco/vaping product is strictly forbidden 

 Each student is responsible for his/her own personal possessions – items of value 

should be left at home 

 Behaviour in the organised accommodation must be exemplary at all times and 

respect must be shown to other guests staying there. 

 Students must return to their own rooms when instructed to do so at night by the 

teachers. 

 Students must be punctual, courteous and cooperative at all times. 

 Hand luggage is subject to international airline guidelines – the school will not be 

liable for any excess charges. 

 Students must have their phone charged and turned on at all times with sufficient 

credit so that contact with teachers can always be made. 

 You must report any issues that may arise to a teacher straight away. 

 The bus must be kept tidy at all times. 

 Teachers must be informed in advance if students are taking any medication. 

 During free time students must stay in groups no smaller than 4. 

 If the trip involves swimming, students are not permitted to go swimming without 

teacher consent and teacher being present. 

Any student who does not comply with school rules including, but not limited to the above, 

will be subject to disciplinary action. While teachers involved will do their best to ensure the 

smooth running and safe conclusion of the trip, we cannot accept any responsibility for losses 

incurred or accidents that may happen through a student’s own negligence. 

 

 _____________________________ (student) agree to be bound by the above rules. 

 

Signature of student: __________________________________________Date: __________ 

 

Signature of parent/guardian: ___________________________________Date: __________ 
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Parents/Guardians: 

I give my permission for the full participation of ___________________________ (student) 

in the forthcoming school tour about which I have been informed. I delegate to the teachers 

concerned, my authority to act in whichever way they consider to be in the best interests of 

my son/daughter. 

Signed: ____________________________________________________  

Date: ___________ 

(Parent/Guardian) 

 

CONSENT FORM-To be read and signed by pupil and parent/guardian. 

School field trips and tours offer valuable opportunities for students and staff. The success of 

such events depends, to a large extent, on responsible behaviour, co-operation and a 

willingness to join in positively. 

Normal school rules and procedures will apply and students are expected to support the 

policies outlined in the Code of Behaviour. These trips often take place in unfamiliar 

locations and may involve an extra degree of risk. There may be some free time which will 

not be directly supervised. We anticipate the full co-operation of your son/daughter 

throughout the trip. However, it is important to understand the following: 

A pupil who is guilty of serious misconduct while on a trip e.g. consuming alcohol, drug 

abuse, involvement with any items prohibited in school, refusal to obey instructions, may be 

  Subject to disciplinary actions on the trip and/or on returning to school 

  Prevented from participating in some aspect of the trip or tour 

  Sent home at the parent’s expense and will need to be collected. 

  Subject to disciplinary measures, in accordance with the Code of Behaviour, 

including suspension and expulsion 

MEDICAL 

Please inform the group leader of any concerns or medical issues — asthma, medication, 

dietary or special needs: 

___________________________________________________________________________

___________________________________________________________ 

___________________________________________________________________________

___________________________________________________________ 

___________________________________________________________________ 

NOTE- A member of staff may take a pupil to a doctor where it is deemed necessary. 

Further information, where necessary, will be communicated to you in the near future. 

 

SIGNED AGREEMENT 

We, the undersigned have read, understand and accept the principles included above. 

 

Pupil’s name (Block Capitals) ……………………………........................Class …… ……….. 

Signature …………………………………………   Date……………….. 

 

Parent/Guardian name (Block Capitals) ………………………………………….. 

Signature …………………………………………....................... Date ………… …….. 

Contact numbers: Home ………………………………..  Mobile ……………… 

Family Doctor :…………………………………….……… Tel. No………………. 

 


